[IPVHSITO YTBEPAHEHO ..

PemenreM 0O6ILErO TPYIOBOTO [Mpuygason = 7% Ne 417 o1
komnexktusa MBJIOY LIPP a/c Ne 20 «P /._;"l’»__ .Q 2075 ¥
Tpotokon Ne 4/ _or« 07 »  20/4 r 3aseayromit MBHOY LIPP w/c Ne 20

A &P = 7 MIM. blunxuHa

HOJIOKEHUE
0 NOPSAJAKe PACCMOTPEHUS NPeII0KeHU I, 3asiBJICHUH,

K100 ¥ OPraHU3alUM NPUeMa IPAKIAH

B MBJIOY PP a/c Ne 20 «He3zabyaka» r. CtaBponoJisi

1. O01mMe moJI0KeHus

1.1. Hacrosmiee [lonoxkenue o mopsigke pacCMOTPEHUS MPEIJIOKEHNM, 3asBICHUMN,
*anob u opranuzauuu npuéma rpaxiaad MBJIOY LPP n/c Ne 20 «He3abynka»
(manee-IlomoxkeHune), ycCTaHABIWBAIOIIEE TMOPSAIOK pPabOThI C OOpalieHUsIMU
rpaxxaad B MBJIOY LIPP n/c Ne 20 «Hezabynka» (nanee — JIOVY).

[Tonoxenue pazpaboTaHo B COOTBETCTBUU ¢ DeepaibHBIM 3aKOHOM

Poccuiickoit ®eneparuun ot 02.05.2006 Ne 59-03 «O mnopsimke paboThl ¢
oOpamenusimu rpaxkaan Poccuiickoit denepanun», ¥Ycraom JJOVY.

1.2. YcranoBneHHbli HacTosimuM [lonoxkeHreM MOPSAIOK PacHpoOCTPAHSIETCS Ha
BCE WHAWBUIyalIbHbIE M KOJUICKTUBHBIC OOpalleHUs TpaxkaaH, MOJyYeHHbIE B
MMCHbMEHHON WJIM YCTHOM (hopMe, B TOM YHCIE Ha JMYHOM IIpUEMe, MO TouTe,

bakcUMUWIBHON CBs3U, Tenerpady M UHBIM WH(OPMAIIMOHHBIM CHCTEMaM OOIIIETO



MOJIb30BAHUS, 32 UCKIIOYEHUEM OOpallleHui, KOTOPbIE MOJIEKAT PACCMOTPEHHUIO B
MOPSIJIKE, YCTAHOBJICHHOM (peiepaibHbIMU KOHCTUTYLIMOHHBIMU

3aKOHAMHU U UHBIMU (eIepaTbHBIMU 3aKOHAMH.

1.3. YcranoBnennbli HacTosuM [lonoxeHueM mopsiiok He pacHpoCTpaHsIeTCs Ha
NUChMa, WCIIOJIHEHHBIE HAa O(UIMATBHBIX OJaHKaX OpraHU3alUil, Y4pexKICHUH,
OPEINPUITHIA MOANMUCAHHBIE UX PYKOBOJUTENISAMU WU YIIOTHOMOYEHHBIMH Ha TO
JUIAMHU, KOTOpbIE€ PAaCcCMaTpPUBAIOTCS B MOPSIAKE, YCTAHOBIEHHOM i OOIen
KOPPECTIOHICHITUH.

1.4. PaccmoTpeHue oOpalieHui rpaxaaH OCyIIeCTBIsSIeTCs] O€CIUIATHO.

1.5. B nacrosimem [1oyoxeHnH UCTIONB3YIOTCS CIEAYIOIINE OCHOBHBIE TEPMUHBI:
1) oOpamieHue rpaxaaHuHa (qanee - oOpalleHue) — HapaBICHHOE 3aBEAYIOIICH
WIH JIPYrOMY JOKHOCTHOMY JIMIY HMHUCBbMEHHOE IMpPENJIOKEHUE, 3asBIICHUE WIH
*Kanoba, a Takxke yCTHOE oOpaleHue rpaxaanuia B J[0Y;

2)ipenyio)keHue — PpEeKOMEHAAlMsl Tpa)xJaHWHAa T[O0 COBEPIICHCTBOBAHUIO
nestenbHoctu IOV

3) 3asBiIeHUE — Mpockda rpakJaHWHA O COACHCTBUU B pEAM3AllMM €ro IpaB U
cBOOO/ WK MpaB U CBOOOA APYTUX JIHIL, JINOO COOOIIEHNE O HapYLIEHUH 3aKOHOB
M UMHBIX HOPMATHBHBIX NPABOBBIX AaKTOB, HeAOCTaTkoB B pabore [OY wu
JOJKHOCTHBIX JIUII, W00 KpuTHKa AesteabHocTd JIOY U HOIKHOCTHBIX JIHII,

4) sxamoba — mpocrba TpaKJaHWHA O BOCCTAHOBJICHHHM WM 3alUTE €ro
HapyILIEHHBIX MpaB, cBOOOJ WJIM 3aKOHHBIX MHTEPECOB JIMOO MpaB, CBOOOM WU
3aKOHHBIX MHTEPECOB IPYTUX JIUIL;

5)A0MKHOCTHOE JIUILIO, TOCTOSIHHO, BPEMEHHO WJIH 110 CHELMATbHOMY OJTHOMOYHIO
ocymectpisitoniee  pynkuuu  npexacraBurens JOY, nubo  BeIMOJHSIONIEE
OpraHU3alMOHHO-PACIOPSAUTEIbHBIE, aIMUHUCTPATHBHO-XO3IMCTBCHHBIC
¢bynkuuu B JJOY.

1.6. OOparieare MOXET ObITh KOJIJIEKTUBHBIM, €CJIM OHO TOJMUCAHO JBYMS WU
Oosee aBTOpamu, JIOO MOCTYNHUBILEE OT UMEHH KOJUIEKTHBA IOPUIUUYECKOTO JIUIIA.
KonneKkTUBHBIM CUMTAIOTCA TaKKe OOpalleHHs], MOAMMCAHHBIC YJICHAMH OIHOU

CCMbHU.



2. Perucrpanusi oOpameHni rpakiaaH.
2.1. I'paxxnanuH B CBOEM MHUCbMEHHOM OOpAalIeHHH B 00S3aTENIbHOM MOPSIKE
yKka3biBaeT Jmbo HanMeHoBanue JIOY, B KOTOpoe HampaBiisieT MUCBMEHHOE
oOparienue, 1100 (haMUIINI0, UMs, OTYECTBO COOTBETCTBYIOIIETO JTOJKHOCTHOTO
JuIa, TM00 AOHKHOCTh COOTBETCTBYIOIIETO JIMIIA, @ TAaKXKE CBOM (paMIIIUIO, UM,
OTYECTBO (ITOCJIEIHEE — MPH HAJIUYMH), IOYTOBBIA aIpec, M0 KOTOPOMY JIOJLKHBI
OBITH HAIIpaBJICHBI OTBET, YBEIOMJICHUE O TIepeaapecalui 00paleHus,
U3JIaraeT CyTh MPEUIOKECHHUS, 3asBJICHHS WM KaI0Obl, CTABUT JIMYHYIO TOJMUCH U
JaTy.
2.2. B ciyyae HEOOXOIMMOCTH B MOATBEP)KIACHHE CBOUX JOBOAOB Ipa)KAaHUH
NpWIaraeT K MNHUCbMEHHOMY OOpallleHHIO0 JOKYMEHTbl W MaTepuaibl JUOO0 HX
KOIIHH.
2.3. Bce noctynaromue B JJOY nuceMeHHble 00paleHus rpax/iad IpUHUMArOTCH,
YUHUTBIBAIOTCS U PETUCTPUPYIOTCS B TEUEHUE TPEX AHEN C MOMEHTA MOCTYILJICHUS B
JOY unu 10JKHOCTHOMY JIUILY.
Perncrpanust ocymecTBisieTcs LEHTPAIU30BAHO JEJIONPOU3BOAUTENEM. J[BOMHAA
peructpauus obpamienuii rpaxaas B IOY He nomyckaercs.
PerncrpanvOHHBIA MHAEKC YKa3bIBAETCS B PETHUCTPALMOHHOM IITAMIIE WM B
OTMETKE O PETUCTPALlMM, KOTOpas MPOCTABISETCS B HWKHEM IPABOM YIIIy
oOparieHus rpaxJaaHuHa.
PeructpalliOHHbI HOMEp BKJIIOYAET TEKYIIUA HOMEp OOpalieHuss U UHAEKC Jelia
110 HOMEHKJIAType.
2.4. ]Ins peructpauy NUCbMEHHBIX OOpallleHUH rpaskJaH MCHOJB3YeTCs KypHal
perucTpainuu oopaiieHuil rpaxkaan (mpuioxkenue 1).
2.5. Ilucbma rpaxaaH ¢ MOMETKOM <WIMYHO» MOCJE€ MPOUYTECHHS aapecaToM, B
cilly4ae, €CJIM B HUX CTaBSITCA BOMNPOCHI, TpeOyrolue O(UIMaIbHBIX OTBETOB,
IIEPEAIOTCS HA PETUCTPALIMIO B YCTAHOBJIEHHOM NOPSIIKE.
2.6. Ilpu mocTyrieHMH NMHUCBMEHHOTO OOpallleHUsl Tpa)<IaHWHA 10 BONPOCY, Ha
KOTOPBIM €My JaBajicd OTBET IO CYILIECTBY B CBSI3M C paHEE HAIPaBICHHBIM

oOpalieHreM, €My IPUCBAWBACTCS OYEPEIHOW PETUCTPAIMOHHBIM HOMEp, a B



COOTBETCTBYIOILIEH Ipade KypHasla pErucTpaliy yKa3blBaeTCsl pErucTpallMOHHbBIN
HOMED MEePBOro 0OpanieHusl.

B mpaBoM BepxHEM yrily MOBTOPHBIX OOpAIlEHUI CTAaBUTCA OTMETKA WJIM IITaMII
«IToBTOpPHON.

2.7.3aperucTpupoBaHHblE B YCTAHOBJICHHOM TOpsiAKE OOpalleHUs] Tpak/iaH

HepeaaroTCs 3aBeYIONIeH Ha paCCMOTPEHUE.

3. PaccmoTpenue o0OpameHni rpaxiaaH
3.1. TlucemeHHBIE OOpallleHUs, COJEp)Kalllie€ BOIMPOCHI, PELICHUE KOTOPHIX HE
BxoauT B KomrereHuio 10V, nmoanexar nepechlike B TeUueHUE 7 THEH CO JTHA UX
PETHCTPAIlMN B COOTBETCTBYIOIIUI OpraH WA COOTBETCTBYIOIIEMY JOJDKHOCTHOMY
JUIY, B KOMIETEHIIMIO KOTOPOTO BXOJMT PEIICHHE MOCTABIEHHBIX B OOpallleHUU
BOIIPOCOB, C YBEIOMJICHHEM TpakJaHMHA O Iepeaapecaluy ero oOpalleHHs, 3a
HCKIIIOUCHHUEM CITy4aeB, YKa3aHHBIX B MyHKTax 4.4 u 4.8. Hacrosmero [lonoxeHus.
3.2. O6pamenue, nocrynusiiee B IOV umu J0KHOCTHOMY JIUILy B COOTBETCTBUU
C MX KOMITETCHIINEH, TTOIJICIKUT 00SI3aTEIIHHOMY PACCMOTPEHHIO.
3.3. IluceMeHHble oOOpamieHus TpaxKAaH pPAcCMATPUBAIOTCA PYKOBOJMUTEIEM
CaMOCTOATENBbHO JIMOO HANPABISIIOTCA JEIONPOU3BOAUTENIEM B COOTBETCTBUM C
pe3ontonuell pyKOBOJUTENSI Ha paccCMOTpeHHe ucnonHurento. Ilepegada mucem
(TemerpaMM) OT OJHOTO HCIIOJHUTENS APYroMy OCYIISCTBISIOTCS —dYepes
JEJONPOU3BOIUTEIIS UITU C €r0 YBEJTOMIICHUEM.
3.4. 3anpemniaeTcsi HaAMPaBJIATh KAI00y HA PACCMOTPEHHE JIOJDKHOCTHOMY JIUILY,
perieHre uiu aercrue (6e3aeicTBrE) KOTOPOTro 00XKamyeTcs.
3.5. B ciny4dae ecnu B COOTBETCTBHHM C 3aIIPETOM, IPEAYCMOTPEHHBIM ITYHKTOM 3.4.
HEBO3MOJKHO HATMpaBIICHUE XaJI00bl Ha PacCMOTPEHHE JOKHOCTHOMY JIHIY, B
KOMITETCHIIMIO KOTOPOTO BXOJHWT pCIICHHWE ITOCTaBJICHHBIX B OOpaIlCHUU
BOIIPOCOB, >kajo0a BO3BpalIacTCs TPaKIAHUHY C Pa3bsICHEHWEM €ro IpaBa
0o0XajoBaTh COOTBETCTBYIOIEE pEIICHUE WKW JaeilcTBue (Oe3neicTBue) B
YCTaHOBJICHHOM TTOPSIIKE B CY/I.
3.6. Ilucema (TenerpaMmbl) Tpa)KJaH pACCMATPUBAIOTCA MCHOJHUTEISIMH B

teuenue 30 gHen co aHa ux peructpanuu B JJOY.
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B wuckmounrtensHbIX ciay4asx pykooautens IOV B mpaBe NpouIUTh CpPOK
paccmoTpenust oOpaileHus1, Ho He Oosiee yem Ha 30 J1Hel, yBeIOMUB IpakJaHUHA,
HaIpaBHBILEro oOpalieHne, 0 MPOJIEHUU CPOKa €ro paCCMOTPEHUSI.

B cayuae HeoOxomumoctu pykoBoautens JOY BhopaBe oOpamaTtecs B
OpraHM3aliM, YUYPEXKACHUA U TPENNpHsITHsI, a TaKXKe OpraHbl MECTHOTO
CaMOYMpaBJIeHUSI W Jp. C TpeOOBaHMEM O TMPEIOCTABICHUU JOKYMEHTOB U
MaTepUaIoB, HEOOXOIMMBIX MJII PACCMOTPEHHUs OOpalleHus TpakKIaHUHA, 32
UCKJIIOYCHHEM JOKYMEHTOB, MaT€PHAJIOB, COACPKAIINX TOCYJAPCTBEHHYIO WIH
OXpPaHAEMYIO T'OCYJapCTBOM TalHy, JUIsl KOTOPBIX YCTAHOBJIEH OCOOBIH MOPSIOK
IIPEIOCTABIICHUSI.

3.7. llucpMa rpakIaH CUYWTAIOTCA PA3PEUIEHHBIMU, €CIM PAaCCMOTPEHBI BCE
[IOCTaBJICHHBIE B HUX BOIIPOCHI U JAHbI OTBETHI 3asIBUTEIISM.

3.8. OTBeThl MOMKHBI OBITH APTYMEHTHUPOBAHHBIMH, COJIEPKAaTh KOHKPETHYIO U
YEeTKYI0 MH(POPMAIMIO IO BCEM BOMPOCAM, ITOCTABJIEHHBIM B OOpallleHUU IrpaKaaH,
0 BO3MOXKHOCTH, CO CCBUIKOM Ha HOPMBI 3aKOHOAaTeNnbCcTBa Poccuiickoit
Oepneparnuu. Ecau B ylIOBIETBOPEHUM OOpallleHUs] Tpa)KJaHWHA OTKAa3aHO, OTBET
JOJDKEH COJEpkKaThb UYETKOE pAa3bsICHEHHE MOpsAIKa O00KaJOBaHUS IPUHSATOTO
pelleHusl ¢ yKa3aHWeM OpraHa WA JOJHKHOCTHOTO JIMIIA, KOTOPOMY MOXKET OBITH
HaIpaBJjeHa kano0a.

Ecnn paercs mpoMeXyTOUHBIM OTBET, TO YKa3bIBA€TCS CPOK OKOHYATEIHHOIO
peleHust TOCTaBIEHHOTO BOMpOca.

OTBeThl, MOArOTOBJICHHBIE HA OCHOBAaHUU MPABOBBIX JOKYMEHTOB, JOJIKHBI
COJIEPKaTh PEKBU3UTHI 3TUX JOKYMEHTOB C YKa3aHUEM JaThl 1 HAUMEHOBAHUSI.

3.9. OtBeTbl Ha oOpamieHusi rpaxaan opopmisitoress Ha Osanke nucbma OV,
MOJIIMCBHIBAIOTCS. PYKOBOJAMUTEIEM WM YIOJIHOMOYEHHBIM Ha TO JIMIIOM, U
HATPAaBISIOTCA 10 aJIpecy, YKazaHHOMY B OOpallleHUH TpakJaHIHA.

OTBeT Ha KOJUIGKTMBHOE OOpalleHHe OTIpaBisieTcs Ha UMS  IEepBOTO
MOJIMMCABUIETO €ro JIMLA, €CIU B MHCbME HE OTOBOPEHO KOHKPETHOE JIUILIO, KOMY

HAaOJJICXKUT O1aTh OTBCT.



OtBetr Ha oOpamienue, nocrynupime B JJOY no uHGOpMAIMOHHBIM CHCTEMaM
o0lI1lero TOJIb30BaHMs, HAINpPaBIsSETCS IO TMOYTOBOMY aJpecy, YKa3aHHOMY B
oOparieHum.

3.10. Ha BTOopoM »5K3eMIUIIpE OTBETa 3asABUTEII0 B JICBOM HHXHEM YIIIy
yKa3piBaeTcs (amMmins W TOANKHCH WCIOJHHUTENSA, HOMEpP €ro CIIy)KeOHOTO
tenedoHa, a TakKe, TP HEOOXOIUMOCTH, MPOCTABIISIIOTCS BU3bI PYKOBOJIUTEICH,
YYaCTBYIOIIHUX B MOJIFOTOBKE OTBETA, C pacIuppoBKOr pamMuIuii.

3.11. OOpamenuss TrpaxaaH, TOCIE HX PACCMOTPEHHUS HCIIOTHUTEISIMH,
BO3BpAIIAIOTCS CO BCEMHM OTHOCSIIMMUCS K HHM MaTepHaJlaMd M OTBETOM
3asIBUTEIIIO ICJIONPOU3BOIUTENIO WM pykoBoauTento [JOY.

3.12. Ha kaxaom oOpallileHUH T0CJIe€ OKOHYATEIHbHOTO PEIICHUSI U €r0 UCIIOJTHEHUS
JOKHA OBITh OTMETKA 00 HCIIOJHCHUUW WM HEBO3MOXXHOCTH HCIIOJHECHHS C

YKa3aHHUECM IIPpUYKH, JdaTa U JJAYHAaA IIOAINMUCh JOJZKHOCTHOIO JIMIIA.

4. Ilopsaiok paccMOTpeHHs OTAEJIbHBIX 00paleHuit
4.1. OOpamenus rpaxnaad, nocrynusmue B JOY wu3 cpeacts MaccoBoi
uH(pOpMaIUU, PpACCMATPUBAIOTCS B TMOPSIAKE M CPOKH, MPEAYCMOTPEHHbBIC
HactosmuM Ilomoxxennem.
4.2. B cnyyae eciau B TUCbMEHHOM OOpalleHUH He yKa3aHa (haMuius rpaxxaaHuHa,
HaIpaBUBIIETO OOpalleHHe W TOYTOBBIM aApec MO KOTOPOMY JOJDKEH ObITh
HalpaBJICH OTBET, OTBET Ha oOpalieHue He naercs, a pykoBoautenem JIOY
MPUHUMAETCS PEIICHUE O MPEKPAIEHUN PACCMOTPEHUS OOpaIIEHNUS.
4.3. Ecnu B ykazaHHOM OOpAIllEHUH COAEPIKATCS CBEIEHHUS O MOJTOTABIMBAEMOM,
COBEPILIAEMOM HWJIM COBEPILIEHHOM MPOTHUBOIIPABHOM JIESIHUH, & TAKKE O JIUIIE, €ro
MOATOTABIMBAIOIINM, COBEPIIAIONIEM HIIM COBEPIIUBIIEM, OOpaIeHUE MOJICKUAT
HaIpaBJICHUIO B TOCYJapCTBEHHBIN OPraH B COOTBETCTBUU C €r0 KOMITETEHLIUEH.
4.4. OOpamieHue, B KOTOpoM oOKaidyeTcss CyAeOHOe pEeIIeHHe, BO3BpallaeTCs
TpaXIaHUHY, C Pa3bsICHEHHEM TIOpSAAKAa OO0XaJIOBaHHS JaHHOTO Cy/IeOHOTO
peuieHusl.
4.5. Ilpm monydeHHMH THCHBMEHHOTO OOpalieHus, B KOTOPOM COJEPIKATCA

HCUCH3YPHBIC, OCKOp6I/ITCHBHBI€ BbIPpAKCHUSA, YI'pO3bl KH3HHU, 3JO0POBbBIO HJIH
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UMYIIECTBY JOJKHOCTHOTO JIMIIA, a TAKXKE YWIEHOB €ro ceMbH, pykoBoauTenb JJOY
BIIPABE OCTaBUTH OOpalleHre 0e3 OTBeTa IO CYIIECTBY IMOCTABJICHHBIX B HEM
BOIPOCOB M COOOMIUTHh  TpakJaHUHY,  HalpaBUBIIEMY  OOpalleHHe,
HEJIOMYCTUMOCTH 3J10yIOTPEOICHHS PABOM.

Pemenne 00 oTka3ze paccCMOTpPEHHS OOpaIlleHUs W HAIPABICHUH COOOIIECHUS
3agBUTENI0 O HEIOMYCTUMOCTU 3JI0yNOTPeONeHUs] MpaBOM NPUHUMACTCS U
MOJIMKUCHIBAECTCS PYKOBOJAUTEIIEM.

4.6. B ciyyae eciau TEKCT MUCBMEHHOTO OOpalleHUs HE MOJIAETCS MPOYTEHUIO,
oOpallieHre He MOJJICKUT HAMPABICHUIO HAa PACCMOTPEHHE M OTBET HAa HETO He
naetcs. PemieHue 00 oOTkase paccMOTpeHHs OOpalleHus, ecid ¢GamMuwidg U
MOYTOBBIA  apec 3asdBUTENS] MOAMAIOTCA NPOYTCHHIO, MPHUHUMAIOTCSI U
MOJIMHUCHIBAIOTCS] PYKOBOUTEIIEM.

4.7. ObpaiiieHus rpaxaaH, TOCTYNUBIINE OT OJHOTO U TOTO K€ JIUIlA IO OJTHOMY U
TOMY € BOIpPOCY, €CIM CO BPEMEHM IMOJaud IEpPBOro OOpAIlllEeHUS HCTEK
YCTaHOBJICHHBIA HacToAmMM [losiokeHrneM CpoK pacCMOTPEHHUS WUJIU 3asiBUTEIh HE
COTJIACEH C MPUHSATHIM IO €r0 0OPAICHUIO PEIICHHEM, CYUTAIOTCS MTOBTOPHBIMH.
[Tpu paboTe ¢ MOBTOPHBIMU OOpAIIEHUSIMU AETONPOU3BOAUTENL (HOPMUPYET UX B
JIEJI0 C Y>K€ UMEIOIIMMHUCS TOKYMEHTaMH 10 00paIeHUsIM TaHHOTO 3asSBUTEJI.

He cumtaroTcsi mMOBTOPHBIMU OOpaIlleHUs] OJHOTO U TOTO JK€ 3asBUTENS, HO TIO
pa3HBIM BOIIPOCAM, a TAKXKE MHOTOKPATHBIE — MO OJJHOMY M TOMY € BOIPOCHI B
cllydae, €CIM TPUYHHBI, IO KOTOPHIM OTBET IO CYIIECTBY IOCTaBICHHBIX B
oOpallleHuu BOMPOCOB HE MOI OBbITh J1aH, B MOCIEAYIOIIEM ObUIM yCTpaHEHBHI,
rpaXKJaHuH BIIpaBe HaNpaBuTh oOparieHue 3aseayroiieit JJOY.

4.8. B ciiydae eciau B MMCbMEHHOM OOpAaIIeHUH FPaKJaHUHA COJIEPKUTCS BOIPOC,
Ha KOTOPBI €My MHOTOKPATHO JAaBaJINCh MHUCHMEHHBIC OTBETHI IO CYIIECTBY B
CBSI3M C paHee HAIMpPaBJICHHBIMH OOpAalICHHUSIMH, W MPU 3TOM B OOpalIleHUd He
MIPUBOJISITCSI HOBBIC JIOBOJIBI M OOCTOSITENILCTBA, PYKOBOAUTEINb BIIPABE MPUHSATH
peiieHne O OE30CHOBATEIBHOCTH OUYEPEIHOTO OOpalleHuss U MPEeKpaIieHUs
MEPENUCKA ¢ TpaxkaaHnnHoM. O JaHHOM PEUICHUH YBEIOMIISICTCS TPaKIaHIH,

HaIpaBUBIINN OOpaIeHue.



4.9. B ciydae eciii OTBET MO CYILIECTBY IMOCTABJIEHHOIO BOIPOCa B 0OpallleHUU He
MOXET ObIThb JaH Oe3 pasrialleHus CBEJEHUN, COCTaBIAIOIIMX OXPaHsIEMYIO
denepanbHBIM 3aKOHOM TallHy, TpaXKIaHWHY, HalpaBUBLIEMY OOpalleHue,
cooOmIaeTcss O HEBO3MOXHOCTH JaTh OTBET MO CYIIECTBY B CBSI3M C

HCAOIMMYCTUMOCTBIO PA3rIalliICHUA YKA3aHHbIX CBGI[GHHﬁ.

5. IIpaBa u rapanTuM 0€30MaCHOCTHU I'PAKIAHUHA B CBA3H C PACCMOTPEHUEM
ero odpamieHus

5.1. Ilpu paccmotpenun obpaienus B IOV rpaxaaHiuH UMeeT NpaBo:
5.1.1. IlpeactaBiasiTh NOMOJHUTENbHbIE JOKYMEHTHI U MaTepHalibl JOO
oOpaiatbesi ¢ mpoch0oi 00 UX UCTPEOOBAHUH.
5.1.2. 3HakoMuUTCA ¢ TOKYMEHTaMU U MaTepUallaMH, KaCatoIIUMUCS paCCMOTPEHHS
oOpalieHusi, €ecIu 3TO HE 3aTparuBaeT MpaBa, CBOOOJbI M 3aKOHHBIE HHTEPECHI
JPYTUX JIWL, WIN €CIIA B YKa3aHHBIX JOKYMEHTaX M MaTepHallaX HE COJEpkKaTcs
CBEJCHUS, COCTABJLIOIIME TIOCYJAapCTBEHHYKD WJIM HHYIO  OXPaHAEMYIO
dbenepaabHbIM 3aKOHOM TalHY.
5.1.3. Ilony4aTh NUCHbMEHHBIH OTBET MO CYIIECTBY MOCTaBJIEHHBIX B OoOpalleHne
BOIIPOCOB, 32 MCKJIIOUCHHMEM CIIy4aeB, yYKa3aHHbIX B I.I. 4.4.; 4.8. HacTosmero
[TonoxxeHusi, yBeJOMJICHHE O Tepeajpecallud MUCbMEHHOTO OOpallleHus B
rOCyJapCTBEHHBIE  OpPraHbl, OpraH MECTHOIO CaMOYNpPAaBJIECHUSA, JpYyrue
OpraHu3aliy Ui A0HKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPBIX
BXOJUT PELICHNUE MTOCTABJIEHHBIX B OOPAILIEHUH BOIIPOCOB.
5.1.4. OOpamarbcsi ¢ xKanoOoll Ha TPHUHITOE IO OOPAIEHUIO PEIICHHUE WU
nerctue (0e31eCcTBUS), a TAKXKE C 3aABJIICHUEM O MPEKPAIICeHHH PAaCCMOTPEHUs
oOpareHus.
5.2. 'paxkiaHuHy B CBSI3M C PACCMOTPEHHUEM €ro OOpalleHus B aJMUHUCTpALUU
rapaHTHPYeTCsl HepasTiallleHue CBEeJICHUH, CoJIepKaluxcs B 00pallleHnH, a TaKkxKe
CBEJICHUHM, KACAIOIIMXCS YAaCTHOW >KM3HU TpakaaHWHa, Oe3 ero corjacus. He
SBJISIETCS] Pa3lIAllIECHUEM CBEJICHUM, COJEp KAIIMXCS B OOpalllEHWH, HANpaBlICHUE
NUCHPMEHHOTO 00OpallleHusi B OpraHbl MECTHOTO CaMOYIIPaBJICHUS, B KOMIIETEHIIUIO

KOTOPBIX BXOJUT PCIICHUEC ITOCTABJICHHLIX B 06pa]_HCHI/II/I BOITPOCOB.
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6. Opranusanus padoThl M0 JUYHOMY NPUEMY IPAKIaH
6.1. Jlmunwbii mnpuem rpaxngad B JIOY mpoBoauTcd 3aBenyrowmed WU
UCIIOJIHSIONIUM 00s13aHHOCTHU 3aBenytoieid. Mudopmarus 06 ycTaHOBIEHHBIX AJis
mpueMa JHSIX W dYacax IOMemnaeTcs Ha HWHQPOPMAIMOHHBIM CTEHI C IIENBIO
JIOBEJICHUS 0 CBEACHHS HACETICHHUS.
6.2. Ilpu AM4HOM TIpHEeMe TPaKIaHUH MPEABSBISIET TOKYMEHT, YI0CTOBEPSIOIIHIMA
€ro JINYHOCTb.
6.3. Ilo Bompocam, He BXOIAIMM B KoMIeTeHUHI0 pykoBoautens [0V,
rpaXJaHUHY  PEKOMEHIyeTcss 00paTbcsi B COOTBETCTBYIOIIME  OpraHbl,
YApeXKACHUS, OPTaHU3aAINH.
6.4. ConeprkaHue yCTHOTO OOpallleHHs 3aHOCUTCA B JKypHaJI pETUCTpAIK ITpruemMa
rpaxaad (mpuioxkenue 2). B cimydae ecnum u3noXKeHHbIE B YCTHOM OOpallieHuu
(bakTbl U OOCTOSITENILCTBA SBIISIOTCS OUEBUAHBIMUA U HE TPEOYIOT IOMOJHUTEIHHOM
MIPOBEPKH, OTBET HA OOpaIlleHNE C COTIIACHs TPAKJaHWHA MOKET ObITh JJaH YCTHO B
XOJIe JINYHOTO TpHEMa, O YeM JIeTIaeTCs 3alKCh B )KypHAJIe PETUCTPALU MpHEeMa
rpaxiaaH. B ocTanbHBIX Ciydyasx JaeTcsi MUCbMEHHBIA OTBET IO CYIIECTBY
MIOCTaBJICHHBIX B OOpAIIEHIH BOIIPOCOB.
6.5. IlucbmeHHoe oOpailieHue, NPUHATOE B XOAE€ JIMYHOTO IIpUEMa,
PETUCTPUPYETCS U PACCMATPUBACTCA B TMOPSAKE, YCTAHOBIECHHBIM HACTOSIIUM
[Tonoxennem.
6.6. B xo1e MMYHOTO MpueMa rpakJaHuHy MOXET ObITh OTKA3aHO B JaJbHEHIIEM
pacCMOTpEeHUU OOpaleHusi, €cii €My paHee ObUT JaH OTBET IO CYIIECTBY

ITIOCTAaBJICHHBLIX B 06paIl[€HI/II/I BOITPOCOB.

7. PaGoTa ¢ oOpameHrsiMH, OCTABJICHHBIMU HA KOHTPOJIb.
7.1. OOparmieHusi, B KOTOPBIX COJEPKATCS BOMPOCHI, HMEIOIIHE OO0BIIOe
OOIIIECTBEHHOE 3HAY€HWE, COOOIIAIOTCA O KOHKPETHBIX HAPYIICHUSX 3aKOHHBIX
MpaB U UHTEPECOB IpaxKjaH, KaK MPaBUIIO, CTABATCS HA KOHTPOJIb.
7.2. Ha xoHTponbpHbIX oOpamienusx crasitcs noMmetku « KOHTPOJIby unm «K» n

«JTOJIEXKUT BO3BPATVY».



7.3. JJ0JKHOCTHOE JIMIIO0 — UCTIOIHUTENb B YCTAHOBJICHHBIE CPOKH PACCMATPUBAET
KOHTPOJIbHOE oOOpaienue, uHGOpMHUpYET O pe3yibrarax pykoBomutens OV,
TOTOBUT OTBET 3aBUTEIIIO.

7.4. Eciu B oOpallleHHsIX TOCYJapCTBEHHBIX OpPraHOB COJEPKATCA MPOCHObI
nporuH(OPMHUPOBATh MX O PE3yJbTaTax PACCMOTPEHHUs OOpalleHH TpakaaH, TO
WCIIOJHUTENIb TOTOBUT OTBET U WM. OTBETHI MOJIHUCHIBAIOTCS PYKOBOJIUTEIEM
JOYVY. PykoBoautenb BIpaBe MPEAJIOKUTh UCIIOTHUTENIO MPOJOJLKUTE paboTy ¢
IIPOBEICHUEM MPOBEPOK WIIA OTMEHUTD.

7.5. OOpalnieHue CUMTaeTCd HCIOJIHEHHBIM M CHHUMAETCS C KOHTPOJS, €Cld
PacCMOTpPEHBbI BCE MOCTABJICHHBIE B HEM BOIPOCHI, MPUHSATHI HEOOXOUMBIE MEpHI,
3asIBUTENSM JIaH OTBET.

7.6. IluceMeHHble OOpallleHus, Ha KOTOpPbIE JAIOTCS MPOMEKYTOUYHBIE OTBETHI, C
KOHTpOJIsI HE cHUMaroTcs. KOHTpoJib 3aBepiuaeTcss TOJIbKO MOCTE BBIHECEHHS U
MPUHATHS, WCYEPHBIBAIOIINX MEP MO PA3pPEUICHUIO MPEMJIONKEHHUS, 3asBICHUA,

»KayioObl. Pelrenue o cHATHH C KOHTPOJIA IIPUHUMACT PYKOBOJAUTCIIb I[Oy

8. KoHTpoas 3a co0/irogeHneM MOPSAAKA PACCMOTPEHUsI 00paleHu .
8.1. [lemonpous3BoauTenb B NPEAEiaax CBOEH KOMIIETEHIIMU OCYLIECTBISET
KOHTPOJIb 3a COOJIIOZICHWEM TIOpsiIKa PacCMOTPEHUsI OOpallleHUi, aHaIu3upyeT
coJiep>kaHue, MOCTyNaIuX oopaiieHuit 1 uHpopmupyer pykoogutens IOV o
HapYIICHUSX UCTIOTHUTEIBCKOU TUCIUILINHBI.
8.2. PykoBoaurens JIOVY:
- o0ecreunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHUE
oOpailieHusl, B cIydyae HEOOXOAUMOCTH, U C Y4aCTUEM TpakKJIlaHUHA, HAITPaBUBIIIETO
oOpareHus;
- UMeeT TPaBO CO3/1aTh KOMHCCHUIO M0 PACCMOTPEHUIO OOpalleHUs TpakJaHuHA,
MIPUHSATH PEIICHUE O PACCMOTPEHUH OOPAIIeHUsI C BHIC3IOM Ha MECTO;
- 3ampammBaeT HEOOXOIUMBIE ISl PACCMOTPEHHUS OOpalieHusi JTOKYMEHThI U
MaTepualibl B IPyTUX OpraHax W y JPYTrUux NPEANpUATUN UM OopraHu3alyii ropoja,
3a HWCKJIIOYEHHUEM CYJOB, OpPraHOB JIO3HAHWS W OPraHOB MPEABAPUTEIBLHOIO

CJICJICTBHS;
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- IPUHUMAET MEphl IO CBOEBPEMEHHOMY BBISBICHUIO W YCTPAHCHUIO NPUYUH
HapylleHUs TMpaB, CBOOOJ W 3aKOHHBIX MHTEPECOB TpaXJaH U  MEpBI,
HaIlpaBJIEHHbIE HA BOCCTAHOBJICHWE WM 3aIIUTY HApYyLUICHHBIX IpaB, cBOOOA W
3aKOHHBIX MHTEPECOB I'PAKIAHNHA;

- TaeT MUCHbMEHHBIE OTBETHI MO CYIIECTBY MOCTaBICHHBIX B 0OpAIIEHUH BOIPOCOB;
- YBEIOMJISIET TpaKIaHMHA O HAIPABJICHUU €r0 OOpalleHHs] Ha PacCMOTPEHHE B
JIPYro¥ Oprad WM APyTHUe NPEIIPUATHSA U OPTaHU3aLUU FOPOJa B COOTBETCTBUU C
UX KOMIIETCHIIMEH;

- obecrneuyrnBaeT CUCTEMaTUUECKUM aHaIu3 U 00OOLIEHHE MUCbMEHHBIX M YCTHBIX
oOpaiieHuii, oOecrneynBaeT MOHUTOPHUHI HMX KOJIMYECTBA M TEMATHUKU MU
npoBoguMoit B JIOY paboTsl ¢ HUMU.

8.3. JIuia, BUHOBHBIE B HAPYIICHUU MOPSIKA PACCMOTPEHUS 00pallleHnii ITpax/iaH,
W3JIOKEHHOro B HacrtosmeMm  [lonmokeHuu,  HECyT  OTBETCTBEHHOCTB,

MPENYCMOTPEHHYIO 3aKOHOATENBLCTBOM POD.

9. XpaHeHue MaTepPHAJIOB 10 O0paIEeHUSM IPAKIAH
9.1. [lenonpoun3BOIUTENb:
- OCYIIECTBJISIET XpPAaHEHHWE W WCIOJB30BaHWE B CIPABOYHBIX W HWHBIX MENSIX
MPEIOKEHNM, 3asBJICHUN U Kao0 Tpak/iaH;
- BHOCHT B HOMEHKJIATYPY [€Ja, perIaMeHTHpYIole paboTy C YCTHBIMU U
MMMCEMEHHBIMU OOpaIeHUSIMHU TPaXKIaH;
- HECET OTBETCTBEHHOCTD 32 COXPAHHOCTh IOKYMEHTOB IO OOpaIeHUSIM TPaKIaH.
9.2. Ilpenmnosxxenus, 3asiBJICHUS, )KaIOObI TPaXKIaH U IOKYMEHTBI, CBSI3aHHbBIE C UX
pPacCMOTpPEHHEM XpaHATCS B OpraHW3allidl 5 JeT, NPeUIOKCHHs, TMHChMa
TBOPUYECKOTO XapakTepa, O CEpPhE3HbIX HEAOCTaTKax U 3JI0YNOTpeOseHus —
MIOCTOSTHHO. B ciydae HeoqHOKpaTHOTO o0pallieHus TpaXKIaHNHA TATUICTHUN CPOK
XpaHEHUs! UCUUCIISIETCS ¢ MOMEHTA PEruCTpalliy MOCIEHEr0 o0paeHus (CTaTbu
56-0, 56-B IlepeuHsi TUMOBBIX YIPABJICHYECKUX, TOKYMEHTOB, 00Opa3yloOIIUXCs B
JESTEIIbHOCTH OpTaHU3alluu», C YKa3aHUEM CPOKOB XpaHEHHS, YTBEPKICHHOTO
®denepanbHoil apxuBHOUM ciyk0b1 Poccun 06.10.2000 r. — manee Ilepeuns). B

HEOOXOJMMBIX Ccllydasx fKcrnepTHor komuccued JIOY MoxeT ObITh MNPUHSITO
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penieHre o0 yBEIMUYEHUH CPOKA XPAHEHUSI UJIM O TIOCTOSIHHOM XpaHeHUH Haubosiee
LEHHBIX NPEJIOKEHUN TPaXKaaH.

Cpok xpaHEHHUS KypHaja perucTpaiuu oOpalieHui rpaxxaad — S5 J1eT

(ctaTtesa 72-B [lepeunst), KxypHajia JUYHOTO IIpUeMa rpaxaaH — 3 rojaa (crathbs 75-a
[lepeuns) mocne uX OKOHYaHUSI.

9.3. Ilo wucTeyeHMM YCTAHOBJIIEHHBIX CpPOKOB XpaHEHHWs, JOKYMEHTHI IO
NPEAIOKECHHUSIM 3asiBICHUSAM W Kajno0aM TpaKIaH MOJJekKaT YHUUYTOXKEHHIO, B
cootBeTcTBHH C [Iepeunem.

9.4. Xpanenue oOpaiieHuil TpaxiaH U JOKYMEHTOB IO HX PACCMOTPEHHIO Y
VICITOJIHUTEJIEH 3alpeniacTcsl.

9.5. OGparieHusi rpakJaH MOTYT HE pacCMaTpUBaThCS, €CIU B HHUX COAEpKaTcCs
pacCyXJIeHUs IO HW3BECTHBIM MPOOJEMaM WM TOJHUMAIOTCS YK€ PEIICHHBIC
BONIPOCHI, HE TpeOylolue JIOMOJHHUTEIBHOIO pPAacCMOTPEHUs, a TaKke
OecCcMBICIIEHHBIE IO COJEp)KaHHI0. PerieHne o He paccMaTpUBAaHUU JIaHHBIX

oOparienuii npuHuMaet pykopoaurens JJOY.

10. Bo3menieHue NpMYMHEHHBIX YOBITKOB U B3bICKAHHME MOHECEHHBIX
Pacxo0B NIPH PACCMOTPEHNH 00paLlIeHHH ITPAaXKIAAH.
10.1. I'paxxgaHuH wMeeT HpaBO Ha BO3MEUIEHHWE YOBITKOB M KOMIICHCALIMIO
MOpPaJbHOTO Bpela, NPUYMHEHHBIX HE3aKOHHBIM JeicTBHeM (Oe3zelicTBIEM)
PYKOBOJIUTENSI IPU PACCMOTPEHUH OOpAILIEHUS 110 PEIICHUIO CY/a.
10.2. B cnyuae ecnu rpakIaHWH yKazal B OOpalleHUU 3aBEIOMO JIOKHbBIE
CBEICHUS, PACXO/Ibl, IOHECEHHBIE B CBSI3U C PACCMOTPEHHEM OOpallleHHs, MOTYT

OBITh B3bICKAHBI PYKOBOJIUTEJIEM C IAHHOTO TPaKJIaHWHA TI0 PELISHUIO CYy/Ia.
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[Tpunoxenue Ne 1

dopma )KypHajga perucTpalu oOpalieHud rpaxaaH

ara Peructpa Damuius, Bug n Pesomtoum | Iloamuck OtmeTka OtmeTka
peruc IIUOHHBIN ums, KpaTkoe S WIN UCTIOJIHU 00 00
Tpauu HOMEp OTYECTBO coJiepKaH KOMY TEJs B WCIIOJIHEHUU | OTIIPABJIEH
u rpax</1aHuHa, ue HaAIpaBJlieH | MOJIYYEHUU | JOKYMEHTa | JOKYMEHTa
MOYTOBBIA | OOpalleHU | TOKYMEHT | JOKYMEHTa B
aapec A Ielno
1 2 3 4 5 6 7 8
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[Tpunoxxenue Ne 2

dopma )KypHajga pETUCTPALMH IIPUEMA TPAKIAH

Perucrpanuon Hara Qamunus, ums, JlokymeHT Kparkoe Pesynprar
HBIN npuemMa OTYECTBO 00 COJIEp’)KaHUE | PacCMOTPEHHUS
HOMEp rpa)<TaHUHA, yIOCTOBEpE oOpareHus oOparteHus
IIOYTOBBIN afpec HUU
JUYHOCTH,
KOTOPBIN
IIpEIbSBIICH
1 2 3 4 5 6
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